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Become an Etonkids Teacher Today! 
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Welcome Letter 
 

Dear Teacher, 

Thank you for your interest in joining Etonkids Educational Group. Etonkids is a pioneer in the field of early childhood education in China and soon Internationally. 

Our International Montessori Kindergartens in cities throughout China provide a warm learning environment for our students and a home away from home for our 

foreign teachers. 

 

We are always eager to connect with qualified and experienced educators who possess an adventurous spirit, compassionate nature, and a willingness to learn and 

grow. If this describes you, then Etonkids provides the perfect opportunity for you to experience China while gaining valuable career development in a stable and 

professional environment. 

 

This package is an introduction to Etonkids, life in China, what to expect, how to prepare for your move abroad, and general information about application 

procedures. We hope that you find this guide to be informative and helpful in making your decision to teach with Etonkids. 

 

Warm regards, 

 

International Human Resources Department 

Etonkids Educational Group 

Beijing, China 
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Getting to Know Etonkids 
Etonkids Educational Group Cultural Values 
The Etonkids Educational Group believes wholeheartedly in the following core company values: 

 Professionalism & Integrity – At Etonkids we strive to demonstrate our professionalism through our business, attire, and how we conduct ourselves when 
interacting with others. Without integrity, we could not have confidence in one another thus Etonkids is built upon a foundation of honesty in all of our 
business dealings.  

 Creativity & Innovation – We are an international education company-this means that we are constantly searching for new ideas, research, and strategies 
that will continuously make our tomorrow better than our yesterday. 

 Passion & Contribution – At Etonkids we have passion for our work and we are dedicated to our mission to provide the best possible education to young 
children. In order to reach our goal, Etonkids realizes the importance of contributions from various parties. From parents to the campus administrators, 
Etonkids is aware of the fact that it takes a community to raise a child.  

 Unity & Happiness – United, we function as a family and our overall goals are achieved through the collaborative process. Finally, here at Etonkids, one of 
our most important missions is to foster team and individual happiness through professional and personal growth and team building. When you’re working 
with people you like and enjoying yourself, it no longer seems like work; it’s fun. 

 

We also believe: 

 Etonkids…our kids 

 A love of learning starts at Etonkids 

Six Reasons to Join the Etonkids Family 
Etonkids Educational Group leads the pack in regards to preschool/kindergarten education in China – there are many other reasons the Etonkids Educational Group 

is an ideal place for aspiring early childhood educators. 

1. Excellent international team – The Etonkids Educational Group has a diverse team of international educators who help with every aspect of early 

childhood education (e.g. curricula development, teacher training, language training, etc.).  

2. Strong academic convictions – By following the Montessori methodology, Etonkids students are able to naturally explore their surrounding environment in 

a natural way.  

3. Top brand in preschool/kindergarten education – For the past five years or so, the Etonkids Educational Group has been recognized by several 

organizations in China for being the top preschool/kindergarten education provider. 
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4. Experience a new culture – Headquartered in the capital city of China and with campuses all over China, the Etonkids Educational Group provides a variety 

of opportunities to live and work in China.   

5. Growth opportunity – The Etonkids Educational Group strongly believes in promoting from within and provides training opportunities throughout the 

year.   

6. Ability to change the lives of children – The Etonkids Educational Group strongly believes “A love of learning starts at Etonkids,” and by inspiring this love 

Etonkids is able to prepare the future leaders of the world.  

Things to Know Before You Reach China 
 

Staying in Touch with Home 
We strongly recommend you keep in close touch with friends and family to 

make your distance apart seem a little closer. In addition to e-mails, Skype, 

and using the telephone, try to use the regular post to send cards and photos 

and encourage your contacts back home to do the same. It always feels good 

to receive something in the mail when you are living abroad. 

 

Once in China, download the WeChat app to stay in touch with your 

Employer, new friends and co-workers. 

 

Safety 
A major concern for participants and their families is safety in China. 

Generally speaking, China is a very safe place to live in and travel through. 

Most people you meet are friendly and trustworthy. It is uncommon for 

foreigners to encounter violence; rare instances of crime are often petty theft 

or scams. 

 

No matter where you are travelling you should always exercise caution and 

common sense. Be respectful and aware of your surroundings, and you’ll 

enjoy a safe and pleasant China experience. 

 

Always research the address you are going to, in advance, since taxi drivers 

may not be aware of the specific location. It is useful to print the map and/or 

note a landmark close to your destination to facilitate transportation. 

 

Here are some useful tips to help you avoid potential risks: 

 Reduce the risk of receiving fake currency by using ATMs at major banks 

and institutions. 

 Check to see that you’ve been handed the correct change after a 

purchase. 

 Keep valuable items close to your person. 

 Make a few copies of important documents and carry them while leaving 

the originals in a secure location. 
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 Beware of loose or open bags on subways and in crowds. 

 Do not become involved in any protests or disputes. 

 Observe the strict substance abuse laws. 

 Check seats on subways, trains, and taxis for dropped items after you get 

up. 

 Keep a copy of emergency and contact numbers. 

 

What You Should Pack 
For most of our placement cities, the weather is seasonal, and you can expect 

four distinct seasons. Springs and autumns are comfortable, in summer you 

can see very high temperatures, and the winters can become quite cold with 

snow, with relatively dry climates in the north and humidity in the south. 

 

If you are staying for six months or more, try to only pack clothes that you will 

need during the season in which you’ll arrive.  You can buy clothing for a good 

price in one of the many markets or have your family mail you appropriate 

clothing as the seasons change.  

Here are some of the essentials for your upcoming trip to China: 

 Passport with at least two paper copies 

 Cash: At least enough for the first 2 days (RMB1,000 recommended), 

while you find a currency exchange shop or a suitable ATM 

 Original or copied ID (driver’s license, birth certificate) 

 ATM card from home country (Be sure to notify your bank of your 

move to China ahead of time) 

 Enough clothing for the first few months 

 Emergency phone numbers, contacts, and addresses 

 Basic toiletries (especially deodorant) 

 Some photos of friends and family from home.  

 A copy of your insurance 

 Necessary medications and prescriptions  

 An off-line Chinese-English dictionary for reference 
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Intro to China 
 

Quick Facts about China 
China is the world's most populous country with over 1.3 billion people. It is 

also the third largest nation by land size. Mandarin Chinese (Pu Tong Hua 普

通话) is the official language, developed on the basis of a Beijing dialect. 

 

The Chinese national flag has a red background with a yellow star in the 

upper left-hand corner and four smaller yellow stars in a crescent formation 

to its right. The color red symbolizes the revolution. The large star stands for 

the Communist Party, and the four smaller stars symbolize the Chinese 

people united in support of the state. 

 

The traditional symbol of the nation is the dragon, a fantastical creature 

made up of seven animals. New Year's festivities often include a line of 

people in a dragon costume. 

 

Another patriotic symbol is the Great Wall. Spanning a length of 8851.8 km, it 

has become a powerful symbol of both the oppression the Chinese have 

endured and the heights their civilization has achieved. 

 

In China, people traditionally eat with chopsticks (Kuai Zi 筷子), rather than 

forks and knives. Spoons are used for liquid foods. 

The ancient Chinese invented many things we use today including paper, silk, 

wheelbarrows, gunpowder, the decimal system, the sundial, porcelain china, 

lacquer paint, pottery wheel, fireworks, paper money, the compass, the 

seismograph, medicines, dominoes, the jump rope, kites, the folding 

umbrella, ink, calligraphy, the animal harness, mahjong, printing, the abacus, 

the crossbow, and the list goes on! 

 

2015/2016 Major Public Holidays 
Festival Date Legal 

Holidays 
2015 days off 2016 days off 

New 
Year's Day 

Jan. 1 1 day Jan. 1-3, 2015 Jan. 1 - 3, 2016 

Spring 
Festival 

subject to 
the lunation 

3 days (the 
first three 
days of the 
first lunar 

month) 

It falls on Feb. 
19, 2015. The 

holiday is from 
Feb. 18 to 24. 

It falls on Feb. 
19, 2015. The 

holiday is from 
Feb. 19 to 25. 

Qingming 
Festival 

Apr. 4 or 5 1 day It falls on Apr. 5, 
2015. The 
holiday is from 
Apr. 4 to 6. 

It falls on Apr. 4, 
2016. The 
holiday is from 
Apr. 2 to 4. 

May Day May 1 1 day May 1 - 3, 2015 April 30 – May 
2, 2016 
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Dragon 
Boat 
Festival 

the 5th day 
of the 5th 
lunar month 

1 day It falls on Jun. 
20, 2015. The  
holiday is from 
June 20 to 22. 

It falls on Jun. 9, 
2016. The  
holiday is from 
Jun. 9 to 11. 

Victory 
Day 

September 3 1 day Sep. 3 (70th 
Anniversary of 
Victory over 
Japan). Off on 
Sep. 3 to 5. 
Work on Sep. 6 

September 3. 
No Holiday. 

Mid-
Autumn 
Day 

Aug. 15 
according to 
the lunar 
calendar 

1 day It falls on Sep. 
27, 2015. The 
holiday is on 
Sep. 26 & 27. 

It falls on Sep. 
15, 2016. The 
holiday is from 
Sep. 15 to 17. 

National 
Day 

Oct. 1 3 days (Oct. 
1- 3) 

Oct. 1  - 7, 2015 Oct. 1  - 7, 2016 

 

Chinese Customs, Policies, and Other Information 
Table Manners 

It is polite to try to sample every dish you are offered. Of course, the Chinese 

serve all meals "family style," meaning all of the guests will take food from 

the same dish. Various dishes will be brought to the table and placed on a 

Lazy Susan which will be rotated in order to position the latest dish in front of 

the guest of honor. In some very traditional families, it is customary to wait 

your turn until everyone has first sampled the dish. The first time around, 

only take a small amount of food from each serving plate. After everyone has 

had the opportunity to try all the dishes, it is perfectly normal for you to take 

a second or even third helping. In China, it is not considered impolite to pick 

your teeth at the table with a toothpick after finishing a meal just as long as 

you cover your mouth with the other hand (there will always be a supply of 

toothpicks at the table).  If you need to blow your nose, you should turn your 

head away from the table, or better yet, just step a few feet away from the 

table before doing so. 

 

Finally, when taking a break during the meal, be certain to lay your chopsticks 

down flat on top of your plate. Under no circumstances should you ever stand 

the chopsticks upright inside a bowl of rice as this is reminiscent of the joss 

sticks that are used to mourn the dead, and doing so is considered quite 

insulting (it suggests you are wishing death upon the host or other guests). 

 

GanBei! 

Cheers! (GanBei! 干杯) is a phrase you will hear often during group dinners. 

During a formal banquet or dinner, alcoholic beverages are served far more 

for toasting than they are for quenching thirst. You should never take a drink 

until after the first toast has been made, usually by the highest ranking 

person at the dinner. After the toast is made, it is customary to drink the 

entire serving and then extend your arm a little forward while tilting the glass 

slightly downward to show that you have in fact emptied your glass. 

 

It is uncommon to drink alone, so if you wish to take a drink during the 

dinner, it is polite to say cheers and drink along with at least one other person 

at the table.  When you tap glasses, try to tap the top of your glass lower on 

the other person’s glass. This shows respect. Also, if you notice a neighbor’s 

glass is empty, it is polite to offer to pour them another drink. 
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Paying the Bill 

In China, it is not customary to "Go Dutch," or split the check; the one who 

makes the invitation is usually responsible for paying the entire check. In turn, 

you should extend an invitation at a later date, during which time you will pay 

the bill. Try to make certain that the dinner you buy is not significantly less or 

more in cost than the one you were invited to. If you do wish to invite a friend 

out for a meal but plan to split the cost of the meal, you should make your 

intentions clear at the time of the invitation. Nowadays more and more 

Chinese people are also getting accustomed to splitting the check. 

Dinner costs vary. For traditional dinner for 3 you can expect to pay from 

RMB200-500, depending on the Restaurant. 

Always make sure to review the pricing before ordering. 

 

Do not accept invitations from strangers at a Restaurant where pricing of 

beverages and food is not disclosed. 

 

Privacy and Personal Space 

With more than 1.3 billion people, privacy and personal space in China are 

hard to find. Consequently, the Chinese have a very different perspective on 

what constitutes appropriate social distance between two people than we do 

in the West. It is common for people to stand very close while waiting in line, 

on the bus, in elevators, and so on. 

 

Gift Giving 

Related to luck, there are certain cultural norms you should bear in mind 

when selecting a gift for any occasion, and those occasions are the same in 

China as they are in the West (birthdays, housewarmings, invitations to visit a 

home, etc). The most common items used as gifts in China are baskets of 

fruit, boxes of candy and cookies, pastries, expensive tea, cartons of 

cigarettes, and bottles of decent wine or high-grade baijiu-白酒 (the country's 

national alcoholic drink distilled from sorghum). 

 

Gifts should be wrapped in bright festive colors such as red, pink, and yellow. 

Avoid black and white paper as these colors are associated with funerals. 

Similarly, clocks (as well as all time pieces) are considered to be very 

inappropriate gifts in China as the sounds for the characters used for "sending 

a clock" and "attending a funeral" (or death) are very similar.  

 

During the Spring Festival, it is polite to present a red envelope (hóngbāo- 红

包) with money to the child of close friends, important acquaintances, and to 

your host children. The amount of money will vary depending on the status of 

the person and the closeness of the relationship (RMB50 for children is 

suitable).  

 

Smoking 

As the world’s largest producer and consumer of tobacco with over 320 

million Chinese smokers, the vast majority of which are men, smoking in 

China is a sort of social custom, and you will often see groups of men at 

dinner parties, bars, and other gatherings lighting up together. 

 

In recent years, the Chinese government has passed smoking bans in public 

places such as government offices, banks, and transportation stations.  
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While bans have been passed in restaurants in some cities, it is taking a while 

to stop smoking altogether; you will find many restaurants now offering a 

smoking or non-smoking section.  

Do be ready to exercise tolerance to this national hobby, as many people ion 

China do smoke. 

 

Social Media 

China is the land of micro blogging and social media. Micro blogging has 

grown from 63 million users two years ago to 274 million users now.  This 

increase means that citizens now have a united voice and more power to 

influence government policies.  

 

Micro blogging sites like Sina Weibo (http://weibo.com) are a great way to 

stay in touch with the pulse of the Chinese online community. This is a 

Chinese language platform. 

We suggest you sign up for a WeChat account once you get your Chinese 

phone number. It is a simple messaging program that is virtually on the 

phones and computers of every Chinese person you’ll come in contact with. 

It’s an effective way to stay in touch with your campus teachers in real time, 

and you can receive and send photos and videos.  

 

Please be reminded that gmail and facebook are some of the web pages 

firewalled in the PRC. Hence, we recommend that you open a yahoo account 

for email communications before you arrive in China. 

 

 

Transportation 

The hardest part about getting around China is the language barrier, not the 

transportation system. China has an excellent railway network linking all 

major cities and towns. Long distance trains offer hard seats, sleeping bunks, 

and more comfortable first class sleepers.  

Always research your commute before leaving home. 

 

In large Chinese cities like Beijing and Shanghai, the subway system is well-

developed, clean, safe and affordable. In Beijing, a single journey ticket will 

cost 5 RMB (approximately 0.8 USD). 

 

The public bus system in Chinese cities is also extensive, offering routes to 

every corner of the city, though buses do tend to be very crowded during 

rush hours. A single journey on a Beijing public bus will cost between 0.8 RMB 

and 2 RMB (0.04-.06 USD). 

 

Long distance coaches connect many large cities and neighboring towns. 

Though these tickets may be cheap, the journey will be very long, and it may 

take over a day or two to reach your destination. 

 

China’s airports offer many flights daily to destinations around the world. 

Domestic airlines like Air China, also connect all major cities. You may find 

that domestic flight tickets are sometimes roughly the cost of a train ticket. 

Even though flying is faster, airports are generally situated outside cities 

requiring another form of transit to the city center whereas train stations are 

often closer to downtown. 
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Most cities offer a transport card which can be used on the subway and on 

city buses. Using a transport card can save money on each journey and will 

save the time lost while waiting in line to buy tickets. You may need to pay a 

deposit, as is required of a Beijing transport card (RMB 20), which is 

refundable upon return.  

 

Finally, the cheapest and perhaps most convenient way of getting around is 

by bike. Millions of Chinese ride bikes each day to work, school, the 

supermarket, and beyond. A new basic bike will cost roughly 400 RMB (60 

USD). Be sure to use a good lock and keep your bike in a safe place because 

bicycle theft is a common occurrence. 

 

For more specific information about China, there is a website for your 

reference: www.chinaculture.org 

Etonkids will provide you with a Subway card in cities where this service is available. 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

http://www.chinaculture.org/
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Etonkids Campus Locations 
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Join Etonkids Staff of Teachers
 

Visa Application 
In order to come to China and join the Etonkids family, you will have to obtain 

a Z-Visa (work visa) before you can book your flight tickets.  Once you have 

passed the first stage of the interviewing process, you will be sent an official 

Visa Invitation Letter and Health Check Letter to be presented by you to your 

local Chinese Visa office. Visa document processing takes 2-4 months due to 

Chinese Immigration regulation changes in 2016. 

 

Your first Z-visa will be valid for 30 days upon your arrival in China. Our 

International HR staff will assist you in transferring your Z visa into a 1-year 

Resident Permit within 30 days of your arrival in China. 

Please note you will need to register at the local police station within 24 

hours (once you move into an apartment and after 5 days hotel 

accommodation) in order to get a Registration Form (Domicile) in order to 

apply for your Resident Permit. 

 

Hence, finding an apartment or long term accommodation is imperative. 

You will have 5 days paid hotel accommodation. However, please consider 

that you may need to extend your stay and consider additional 

accommodation costs will be your responsibility, should this be required. 

Hotel fees vary (RMB 300/day). 

Apartment finding support is provided and the average Employee finds an 

apartment within 5 days. 

Working Visa Application Directions 
Etonkids will assist you in the visa application process after you sign your 

employment contract. There are important things to know and steps to 

follow: 

Overseas Hire (Directly hired from overseas) 

Before arriving in China: 

1. Provide the following documents via email for your working permit and 

visa invitation letter (Always await HR confirmation before mailing any 

documents abroad) 

1.       Electronic CV (attached official format required) 
Please ensure your working times are continuous and have no gaps. 
Should there be any gaps for traveling or studying, please mark as such. 
2.  Electronic Copy of Degree(s) 
3.  Electronic Copy of ESL Certificate (if available) 
4.  Electronic Copy of Passport Photo Page 
5.  Electronic Passport Photo with White Background 
6.  Electronic Criminal Background Check 
7.   Electronic Health Check Documents, including HIV and STD (RPR), ECG, 
and X-Ray results 
8.   Electronic Recommendation Letter from Education Related Employer - 
at least 2 years’ experience after Graduation of first higher education 
degree (BA, BS) 

2. To provide after Visa Officer confirmation of digital documents 
completion: 
9.    Original Criminal Background Check 
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10.  Original Health Check Documents, including HIV, ECG, and X-Ray 
Results 
11.  Four Original Passport Photos (2 in. by 2 in.) 
12. Original Graduation Degree (BA min.) 
13. Original TEFL or TESOL certificate (if available) 
 

Mailing address 

ATTN: Sarah Villasenor 

No.10 upper east, Dong Feng South Road,  

Chao Yang District, Beijing, China 

100016 

中国北京市朝阳区东风南路上东 10 号 朱明 

100016 

Mobile: 17601695738 

 

1. Confirm some information with the Embassy: 

 Please confirm with the Chinese Embassy in your home country, where 

you are going to process your Z visa (name and city of the 

Embassy/Consulate or Visa Center). The location will be written on the 

Working Permit and Invitation Letter that must be processed in your 

home country. If your nationality is different from the country you reside, 

please contact the Chinese Embassy first to confirm that you can process 

your Z visa there. 

 Please double-check with the Chinese Embassy to see which documents 

and application materials are required to apply for your Z visa. You may 

be requested an additional document. Also, please confirm with the 

Chinese Embassy whether you need to undergo an additional physical 

exam as part of your visa application process in your home country. The 

physical exam is required for many nationalities but not all (you will be 

required to pay some exam fees). 

 Once you receive the Working Permit and Invitation Letter in the mail, 

you will need to take them to your Chinese Embassy to apply for your Z 

visa. You also need to check on how long it will take for the Chinese 

Embassy to return your passport with your new visa. 

2. Your working permit and invitation letter will be mailed to you approx. 

4 weeks after receiving all of the above documents. 

3. Initial visa processing costs are fully the responsibility of the Prospective 

Employee. Fututre Visa renewal costs will be covered by Etonkids. 

 

After arriving in China 

4. Temporary Residence Form 

 Once you move into your apartment (after 5 days of hotel 

accommodation) you must take your original passport and rental contract 

to register with the local police station within 24 hours after moving in. 

This is merely a residence registration. 

A member of Etonkids staff can assist you in doing this. However, please 

make sure your landlord confirms this is available before signing a 

contract and paying initial rent and deposit. (If you can’t find an 

apartment right away, or if you stay with a friend, you can register at a 

hotel or at your friend’s apartment). 
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5. Foreign Expert Certificate and Resident Permit 

A member of Etonkids staff will then assist you to obtain a Foreign Expert 

Certificate and Resident Permit after you providing following documents: 

 Original passport 

 Two 2-inch photos with white background 

 Original temporary residence form from the local police station 

 Note: You must then return to the police station to update your 

registration within 3 days of receiving your Residence Permit. 

 

6. Classroom Medical Check Report 

 Within 2 days of your arrival at your Campus, you must undergo a 

physical exam required for all kindergarten teachers in China. Etonkids 

can arrange to take you to do the exam. 

 The Classroom Medical Check Cost is the Employee’s full responsibility 

(RMB 160). When going for the physical exam, you need to bring along: 

o Cash – 200 RMB 

o Your original passport 

o Two 2-inch photos with white background 

o You may not eat or drink anything after you wake up on the day 

of the exam, until you are finished. 

 

Service Package Offered 

 Visa invitation letter and Health Check Certificate 

 Airport / train pick-up 

 Subway card (where applicable) 

 3-5 day hotel accommodation 

 Assistance registering with local authorities 

 Assistance with Home Finding 

 Assistance with guidance for your Classroom Medical Check 

 Welcome Pack (digital mainly)  

 English Department Training 

 Cultural and Social activities 

 Professional development and training 

 Health insurance after probation 

 Airfare stipend 
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Getting Started in China 
 

Airport Pick-Up and Hotel 

You will be greeted at the airport by an Etonkids Foreign Staff HR department member. Please arrange to arrive on a weekday, to ensure staff availability. 

After you have been met at the airport, you will be taken to a mid-range hotel (Home Inn in Beijing). Etonkids will pay for your first 5 nights in the hotel. Should you 

find an apartment before 5 days, please inform your HR staff to shorten your stay. Should you require to stay longer, please inform your HR staff and be reminded 

the additional costs will be your sole responsibility.  

 

 

 

 

 

 

 

Placement Cities 
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Introducing Etonkids Head Office 
 

As part of the Etonkids family, you will receive full support from Head Office. 

There are three departments that have a direct connection to all of the 

English Specialists: International Human Resources, English Department, and 

Research and Development Department. Each department has a particular 

role that serves to make your job as great of an experience as possible.  

 

International Human Resources Department 
The International HR Department (Foreign Staff HR) is here to guide and 

support all Etonkids foreign employees. We have a foreign manager and 

bilingual Chinese officers who are sensitive to the needs and expectations of 

foreign staff. This department is here to advise on and follow up with human 

resources related issues including contracts, insurance, payroll, vacation, 

Campus allocation and visa and immigration issues. International HR also 

strives to maintain a positive relationship amongst teachers by organizing 

training sessions jointly with English Department throughout the year. 

 

 

 

 

English Department 
The English Department is in charge of the English curricula and program 

within Etonkids’ kindergartens.  They will be your strongest connection and 

support system. With support from the R&D Department, the English 

Department staff ensures that all English teachers in the field receive the 

support they need, whether it be related to curricula, campus issues, staff 

issues, etc.   Through this network of support and supervision, it ensures that 

our English teachers have the best possible teaching experience available in 

China. ED also strives to maintain our Family relationship close and tight by 

organizing training sessions jointly with other Departments throughout the 

year. 

 

Research and Development Department 
The Research and Development Department functions as the creative and 

innovative brain of the company.  Tasked with curriculum development, 

research projects, creation of educational products, and a variety of outside 

education endeavors, the R&D team relies on their strong education 

backgrounds and imaginations to support the academic department and 

Etonkids in any manner needed.  
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About Etonkids Campuses 

 
What to Expect from Parents 

Montessori education in China is still relatively new, and many parents are 

still getting used to many of the approach’s concepts and techniques. 

Generally speaking, the Chinese tradition of education has focused on rote 

memorization, drilling, and the reproduction of information with the teacher 

always at the forefront of the classroom as the provider of correct 

knowledge. Montessori education is child-centered, with teachers taking a 

backseat while children discover knowledge and concepts more or less on 

their own.  

 

How does this affect you as an English Teacher? First, to an outsider, 

Montessori education may look disorganized, with the children spending a lot 

of time on what may appear to a parent to be “playing.” While your Lead 

Teacher should be able to explain to parents the great value of play to a 

child’s development, your responsibility to the children and the parents is to 

make an effort to provide an English environment within which children can 

work, play, and learn. This way, no matter what the children are doing, they 

are ostensibly learning English.  

 

Another way that parents’ impressions of Montessori education and child 

development affect you is the way in which you provide feedback to them 

regarding their child’s English development. Because of traditional 

approaches to education in Asia, parents are very likely to have high 

expectations for their child and for your performance. Parents generally judge 

how “well” their child is learning English by how much English they hear their 

child speaking. You may find yourself in the position of having to explain why 

a 2 ½ year old child has been in your classroom for two weeks and is not yet 

speaking any English. These cases are tough, because they touch on parental 

education. Here are some things you can do to be prepared for this situation: 

 Talk about how all children need time to adjust to their environments, 

and that children of such a young age do not generally begin to produce a 

foreign language until well after being exposed to it for a while (do not 

give the parent an estimate of how long this will take; simply say that 

every child adjusts differently but all children do need a period of 

adjustment, both to a new teacher and to a new environment.) . 

 Keep observational records of the children so that you can give examples 

of their English usage when necessary. 

 Point out linguistic skills (beyond speaking) that the children are 

developing—singing, looking at books, identifying letters, repeating 

sounds, playing with sounds; these are all evidence of language 

development. 
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 Always talk to your Lead Teacher about parental expectations. He/She 

will be able to tell you ways to assess children’s language development, 

and this can be explained to the parents.  

 

International and Bilingual Classes – Key Differences 
International Classes/Campuses 

 Lead Teacher is foreign. 

 English is spoken in the classroom 100% of the time. 

 The English Specialist stays in the same classroom all day, with the same 

group of students. 

 The English Specialist is in charge of large group circles (1x/day), small 

group lessons (during Montessori time), Storytelling, Early Readers, the 

Play-based Learning Program, the Etonkids Music Program, and morning 

and afternoon snack time presentation. 

 International classes and campuses are intended to be completely 

linguistically immersive, and any use of Chinese by any teachers is 

discouraged.  

 

Bilingual Classes/Campuses 

 Lead Teacher can be any nationality, but is usually Chinese. 

 English is spoken in the classroom about 50% of the time. 

 The English Specialist stays in the same classroom all day, with the same 

group of students. 

 The English Specialist is in charge of large group circles (1x/day), small 

group lessons (during Montessori time), Storytelling, Early Readers, the 

Play-based Learning Program, the Etonkids Music Program, and morning 

and afternoon snack time presentation. 

 Bilingual campuses and classrooms allow some Chinese nationality 

teachers to use Chinese sparingly or primarily for lessons, but the English 

Specialist is still required to use English at all times.   

 

HuiZhi Campuses 

 The Lead Teacher is Chinese.  

 The English Specialist circulates among the classrooms, spending some 

time in each.  

 English is spoken in the classroom 30% of the time, Chinese 70% of the 

time. 

 The English Specialist is in charge of leading one 30-minute large group 

circle with every class every day, at a maximum of 6 classes per day. 

When there is time leftover outside of the assigned circle times, the 

English Specialist needs to be in the classrooms interacting with the 

students.  

 The classroom also has a Chinese English Teacher who supports the 

English Specialist. 

 All Chinese nationality teachers speak Chinese and/or English during the 

school day. The English Specialist is required to use English at all times.  
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Future Colleagues 
Teaching at Etonkids is a team effort! 

 

Principal 

The Principal generally has the final say on all matters in the campus. Please 

do not directly contact the Principal unless you think there is a serious 

problem which is not being addressed properly in the school or in your 

classroom (and only if you have spoken to your Lead Teacher about it first), 

and if you have no ability to communicate effectively with your Lead Teacher 

for some reason. If you are experiencing personal trouble in your classroom 

or having teaching issues, consult your Lead Teacher or English Department. 

 

Lead Teacher 

This is the first person you talk to about problems in the classroom, or notify 

about absences. The Lead Teacher is your first line of contact with other 

employees; he/she will help you schedule your duties and lunch break. The 

Lead Teacher sets the plan for the classroom and manages all the teachers. 

Still, it is part of your responsibility to take the initiative to communicate your 

curriculum and the children’s English progress to your Lead Teacher and the 

other teachers in the classroom. You should not work in a vacuum.  

 

 

 

Chinese English Teacher/Chinese Teacher 

The Chinese English teacher’s duties include teaching the children English 

while coordinating and cooperating with the English Specialist. You are 

responsible for trying to get on the same (or as close to the same) page with 

the Chinese English Teacher as possible so that the children experience a 

uniform level of instruction. Both of you should talk to each other about what 

the other is teaching, and see where your lessons can complement each 

other. Maintain open communication among all the teachers in your 

classroom.  

 

Life Teacher 

The Life Teacher is responsible for general cleanliness, order, and sanitation. 

These teachers generally do not have Montessori training or teaching 

experience. It is best that you make an effort to communicate with the Life 

Teacher in regard to how you can help each other so that neither of you bears 

the full weight of all the cleaning or classroom management. What this means 

in practice is you should be able to rely on this teacher for assistance in 

wrangling children when going outside, keeping an eye on things during circle 

time, and other things depending on the Life Teacher’s workload. When 

possible, draw the children’s attention to the work the Life Teacher does and 

help them learn how to assist, or do those jobs themselves if possible.  
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Etonkids English Specialist 

 

General Duties and Responsibilities of All English 
Specialists 
An English Specialist’s primary responsibility is: to assist each student to 

develop English proficiency. In addition, English Specialists are expected to: 

 

CLASSROOM DUTIES 

 Cooperate with and support classroom teaching team 

o See specific housekeeping duties in contract 

 Ensure English Corner is defined, appealing, and contains appropriate 

visual documentation 

 Two new language materials representative of the monthly theme must 

be created for the English corner each month 

 Based on the storybook or curriculum theme, English Specialists are 

expected to decorate the designated English bulletin board in their 

classroom 

 Create and use innovative English language materials that are consistent 

with curriculum and Montessori philosophy (consult with Lead Teacher) 

for the English Corner 

 Regularly coordinate with other English Teachers on the campus to 

exchange classroom library books in order to keep your library fresh with 

different books 

 

TEACHING DUTIES 

 English Specialist needs to be aware of up to date with all aspects of the 

curricula 

 Follow the academic schedule set out by the English Department on a 

daily basis 

o Conduct a minimum of 4 (15 minute) Small eChat Group 

lessons with students during Montessori time (1-4 students at 

a time)  

o Conduct a Large Group English circle each morning from 

08:30-09:00 (Storytelling, EK Music Program or Early Readers) 

o Lead outdoor activities – Play-based Learning (morning and 

afternoon) 

 ES must present snack time menus to students each day 

o Nursery: morning and afternoon snack time will be presented 

to students as a group. Review each food/beverage item and 

show students how to prepare and eat each snack 

o Casa: menus will be reviewed and each food/beverage item 

will be labeled in English on the snack table 

 English Specialist will lead afternoon activities, focusing on dramatic play 

and monthly performance preparation 

 Provide regular curriculum feedback 

 



 

 
 

22 
 

ADMINISTRATIVE DUTIES 

 Complete standardized forms as set by the English Department 

 Weekly Tracking Sheets 

 Monthly Student Reports 

 Weekly Plans  

 Assist Lead Teacher in reviewing and editing all English materials, parent 

letters, and Student Reports to ensure no language mistakes are made 

 Visit the Etonkids Online Community (NING) on a weekly basis and 

contribute: 

 Photos (language materials, English corner) 

 Lesson plan ideas (games, activities and songs) 

 Attend weekly meetings with classroom teaching team 

 

LIAISON DUTIES 

 Greet students and parents at the door (model and practice English)  

 Maintain good relationships with parents and keep them well informed 

about their student’s progress  

 Represent Etonkids and participate at campus, school, and community 

events as needed 

 

OTHER DUTIES 

 Adhere to appropriate dress code for working with young students 

 Help cover classes in the event of a colleague’s extended absence 

 

PROFESSIONAL DEVELOPMENT DUTIES 

 Participate in weekly campus academic meetings. 

 Complete performance evaluations on self and colleagues quarterly. 

 Attend Etonkids school meetings and trainings (including English 

Department monthly meetings). 
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Important Information 
 

Relocating is rarely an easy endeavor. Moving abroad can be even more 

difficult and most importantly, daunting. At Etonkids, we know how difficult 

moving abroad can be, and we want to provide as much help as possible. 

Below are some tips to banking and finding an appropriate apartment in 

China. Please make sure to read them carefully and understand the terms 

since you will be signing a “New Employee Acknowledgment Agreement”. 

 

Rent an Apartment 
When renting an apartment, the clearer you are about what you want, the 

easier it will be to find it.  Here are some helpful steps to save you time, 

money, and hassle: 

1. Understand the City Layout and Pick a Location (Beijing): 

Beijing is broken into rings, or roads that circle Beijing at different 

distances from the center.  Living next to one of these rings means 

getting around will be much easier whether it’s by bus, subway, or taxi.   

a) Without a car, Beijing is most easily traversed by subway, so you are 

going to want to live walking distance from a subway stop.  

b) ELIMINATE anything 2 Rings away from your Campus location or more 

than 15 subway stops.  

Apartments may be cheaper and larger in remote areas, but the travel 

time is costly when you want to do anything. Not to mention the taxi 

costs when you come home past 11. Live within the Ring you are working 

at. 

c) Live next to multiple subway/bus lines: This is your first choice, as you 

double the places you can go to.  “Oh, but I can transfer, can’t I?”  Sure 

you can! Just add an extra 20 minutes to walk between stations (be 

prepared for long lines that move along…slowly but surely) and wait for 

another train.  If you can’t live near multiple lines, try to live 1-2 stops 

from the next line. 

d) Live next to food, shopping, and coffee. If you don’t have these near 

you, you will have to travel every time you go outside. It’s advised to live 

where you go to get your coffee, shopping, or food. Also, it’s nice to have 

friends come to you sometimes and to have shopping conveniently at 

your doorstep.  If you aren’t much of a coffee drinker, the cafe 

environment is good for a change, and you won’t have to go to the 

subway station or take a taxi every time you want this. Finally, even if 

you love Chinese food and can eat it for every meal every day, it’s good 

to have 7-11, pizza, coffee, burgers, Korean food, Japanese food, etc. all 

within a 10 to 20 minute walk JUST IN CASE. 
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2. Pick a Building: 

Visit the locations that you picked out in step 1, and take a look at the 

different buildings in the area.  By picking the buildings that you want to 

live in ahead of time, you save yourself a LOT of time with agencies trying 

to pinpoint exactly what you want. 

Take your time to walk around and ensure the environment is suitable to 

your living standards. 

a) Avoid buildings built before 2000, and preferably even 2004.  It is not 

true that apartments are cheaper in the older buildings; all you are 

getting is a headache from having to deal with bugs, the smell, broken 

down elevators, and very old furniture. There have been cases when 

tenants had to replace and fix all sorts of things in old apartments 

because the landlord wouldn’t do it, and in other cases just had to live 

with some things – this won’t happen as often in newer apartments.  

b) Check if the elevator runs 24/7 or only until midnight (of course 

assuming there is an elevator).  Don’t make the mistake of renting an 

apartment on the 15th floor in a building that has an elevator that only 

runs until midnight.   

c) Look for apartment complexes that are well-kept.  Some buildings, even 

new ones, are not kept clean, which is a good signal that the building will 

have BUGS. Go into each building and check the stairs for trash buildup 

and the main elevator area for cleanliness.  It’s best if there is a worker 

stationed at the front.  It’s OK if the place isn’t spotlessly clean, but some 

level of cleanliness will be an indicator of the shape of the rooms. 

 

 

3. Make a Checklist of your Requirements for the Apartment: 

Obviously, you need to know how many bedrooms you want (be realistic 

and understand that 1-2 bedrooms is excellent size for China) and how 

many square meters (1 sq. foot = .0929 sq. meters), but other than that 

here are some things to add to your list. 

a. Mention the buildings that you picked out from step 2.  This is going to 

save you a lot of time.  If you don’t live in Beijing and couldn’t visit the 

locations first, then just list “building built after 2000, preferably after 

2004, 24/7 elevator, well-kept.” 

b. CLEAN. Agents know which apartments have been well-kept and which 

ones haven’t. Hopefully by picking out the right buildings you should be 

avoiding most dirty apartments. Sometimes there are clean rooms in the 

buildings that you didn’t check, so it’s good to put this on your list and 

mention it multiple times to the agent. Clean means something different 

in first world and third world countries, so stress it. Go as far as to 

describe what clean means to you – “No bugs, no smell, white walls.”  

c. Do you want wooden floorboards or tile?  Unlike apartments in the 

west, the average apartment in Beijing is not carpeted. Instead it is 

either has tiles or wooden floorboards.  

d. Size of Living Room:  Chinese tend to spend most of their time in their 

bedrooms, so many apartments are built with very small living rooms 

and larger bedrooms. Westerners are more used to larger living rooms 

and smaller bedrooms. Determine what you would be more comfortable 

with. If you don’t mind and are living alone, some apartments don’t have 

a living room but are still very nice.   
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e. Windows:  Ask for apartments that have larger/more windows and you’ll 

save money on electricity and will probably wake up in a better mood 

every day. 

f. An air conditioner in every room, including the living room: Beijing gets 

extremely hot during the summer and cold in winter. Be sure that the 

apartment you want has air conditioning in every room you intend on 

spending a lot of time in.  

g. Water heater quality:  Coming from a first world country, it is easy for us 

to assume that there WILL be hot water every time we need hot water. 

But this is not the case. In some apartments, hot water may only last for 

a short time, so then you’re left in a disadvantaged position to bargain 

with the landlord on getting a replacement (or fixing it). This might not 

matter to you much, but it’s something to take into consideration. Be 

sure you personally check out the hot water! 

h. Furniture: You CAN find apartments that are nicely furnished for cheap, 

so don’t settle – this is a place that you’ll be every day.  Any little 

annoyance gets multiplied by X hours a day and Y days that you are 

renting for. Here are some questions to ask yourself: 

 Does the furniture look modern? 

 Do you like the colors?  

 Is the furniture soft/clean? 

 Is the bed soft? 

 Is the wardrobe large enough? Do remember Chinese size standards are 

much smaller than USA standard sizes. 

 Is there anything missing: sofa, television, computer desk, chair, 

wardrobe, bed (or 2), mattress (or 2), fridge, washer, clothes Line for 

hanging washed clothing, mirror + rack for toiletries in the bathroom? 

i. Internet + Cable TV:  Make sure these are either set up, or that they can 

be easily set up without you having to pay set-up fees. 

 

4. Go to see the Agencies: 

a) Don’t go to just one agency, but go to all of them in the area.  All of the 

agencies have the same list of apartments, but what’s important is that 

when you are dealing with different agents, you will be told different 

things.  One agent might quote 3000 for an apartment, while the next 

agent quotes 2800.  Some agents are more resourceful, understanding, 

and generally nicer than others. LianJia has been known to be helpful 

while Wo Ai WoJia (I Love My Home) has been known to be 

troublesome.  

b) Call and tell them your requirements up front.  Make sure that they 

write it all down, and emphasize that you won’t see apartments that 

don’t match your checklist.  If you don’t do this, you are guaranteed to 

be taken to apartments that don’t match your needs.  Agencies have this 

trick of taking you to 2 apartments that you won’t like and then finally 

taking you to one that is close to what you want to make it seem better.  

Try not to put up with this. 

c) Make sure to tell them to find more than one apartment at a time to 

show you – don’t get trapped running across town just to see one 

apartment. 
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d) Keep in mind that landlords usually have to work, so they won’t be 

around until after 5pm. Schedule meetings with all agencies in one go 

starting from 5 all the way to 8 or 9pm.  If you schedule ahead of time, 

they will be able to get the landlords to stay later. 

e) You don’t need to worry about agencies ripping you off too much on 

price – they won’t tell you that a 2000 RMB apartment goes for 3000, 

they’ll say 2400 or so.  Most agents are pretty honest, and it comes down 

to convincing the landlord to lower prices, not the agent.  

f) Ask to meet the landlord.  我爱我家 (Wo Ai Wo Jia) is pretty bad with 

this.  It gets really ugly if you don’t have any connection with the landlord 

at all, as agencies do a really poor job of offering service after the 

purchase.  If something breaks, you need to register with the police, or 

have some emergency, the landlord is the person you need, and 

agencies are known to get in the way and avoid helping you. 

 

5. Renting: Price and Bargaining 

Don’t take the price first quoted to you – always bargain for something 

100 – 400 RMB cheaper.  Even if the landlord won’t accept anything 

lower, this at least gives you stronger bargaining power for other things, 

although in most cases you will be able to get a cheaper price.   

a) Step by step: 

i) “What’s the cheapest price you can give me” 

ii) “What? That’s it?  Can’t you go lower?” 

iii) “That’s too high.  What about (Insert something 100-400 RMB lower 

than what they just said)?” 

iv) Go to step b) (Yes, don’t accept any price yet) 

b) Get more or better furniture:  This is the most common place for 

landlords to give ground, so push hard here.  You can often get them to 

buy you a new couch, a new TV, or even a new bed and mattress.   

Step by step: 

i) “The (couch, bed, blah) is really old, there’s no way I can use it.  Can 

you replace this?” 

ii) “There’s no (insert furniture) here. I’m going to need one.” 

iii) “These lights are really old. Can you replace them with new ones?” 

c) Make an on the spot offer at a lower price than they said, while also 

throwing in the furniture they promised they could provide.  Say that 

you will take the apartment and will pay the deposit right now if he takes 

the price. The landlord will be very tempted to rent it right away in fear 

of missing a month’s rent period looking for a renter. Make sure to 

constantly wear a look of worry and dissatisfaction on your face. Once 

you have found your ideal apartment, this is a good way to get a slightly 

cheaper price. 

d) You can get the rent cheaper if you sign a year long contract, and even 

cheaper if you pay for a year up front. 

e) Most contracts in Beijing require 3-month deposit plus initial month’s 

rent (In other cities may be similar (2-3 months), most apartments are 

only rented out after paying 3 months’ rent in advance).   

As many people end up leaving before their contracted time is up, the 

agency can legally keep your money. Make sure you like your apartment 

and if you want to leave, find a new tenant yourself, to pay you back 

your deposit. Always, coordinate with your landlord. 
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Also, when you decide to move, they can rack up costs such as “cleaning” 

or “maintenance” and take away a chunk of your deposit.   

To keep your risk to a minimum, go for the standard 1 month deposit 

and pay 3 months’ rent at a time. But remember, most apartments in 

Beijing require 3 months’ rent paid up front.  

This means that you will need at least RMB12,000 for the first month you 

arrive in China, plus your average cost of living and any new apartment 

items you may need. 

 

We suggest you arrive with a cushion of at least RMB15,000 for 

apartment rental plus RMB 2-5,000 for daily expenses, to ensure you will 

be all right and smoothly transition into your new home/country. 

 

Etonkids can provide you with salary in advance (25-70%) upon request. 

However, this process will take at least 9 working days upon your bank 

account opening (first 2 days). 

Do make sure to be ready to take over rental fees, before your salary in 

advance is received. 

 

f) For apartments over 3500 RMB, the agency fee is usually paid by the 

landlord.   

 

6. Other Notes: 

a) Foreigners must register with the police when they move and must 

bring along tax receipts from rent.  Landlords throughout Beijing seem 

to have unanimously agreed that foreigners will pay this tax.  Convince 

your landlord to say you are a friend, as friends don’t pay rent and thus 

there is nothing to be taxed, so you get to save 5% on your rent.  If you 

can’t, then have the agency write up a dummy contract that sets the rent 

price much lower than what you are actually paying in order to avoid 

some tax. 

b) Consider shared apartments for your initial months. 

 

China’s Banks (Comparison) 
Which offers the best accounts for foreigners? 

Banking in China can be nothing short of a headache, especially if you’re an 

expat – long lines, rare English service, and the confusion over paperwork is 

just the beginning. But the simple fact is that some banks really are better 

than others. We take a look at China’s “Big Four” state-owned banks – the 

Industrial and Commercial Bank of China (ICBC), Bank of China (BOC), China 

Construction Bank (CCB) and the Agricultural Bank of China (ABC) to see how 

they stack up in terms of prestige, customer service, and online banking 

services. And, despite the fact that Bank of Communications is Etonkids’ 

bank of choice, you may decide you want to open up an additional bank 

account.  
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The Basics 

First of all, there are some things that all the banks will require when you 

open an account with them, as well as a basic procedure you can expect to 

follow no matter where you go. When you arrive to open an account, all the 

banks require a valid passport and, if applicable, a resident permit. A 

minimum of 1 RMB deposit is needed if you are opening an RMB account (as 

opposed to a foreign currency).  

 

After you have filled out an application form, you will be asked to create your 

six digit PIN number (which is different from the usual four digit PIN number 

found elsewhere in the world, such as in the United States). You will then be 

issued a “passbook” in which you can record your withdrawals and deposits, 

along with a debit card which you can use at any of the bank’s branch ATM’s 

in China. Be warned, however, that if you withdraw money from an ATM 

outside of the city or town in which you opened your account – even if the 

bank branch is the same – you will be charged a fee of 4 RMB. 

Most banks offer online banking, where you can gain access to your account 

statements, transactions, and account balance. This can be a great and 

convenient form of banking – if you don’t expect too much. Expats often 

wonder why their online banking service doesn’t cover foreign currency and 

bank-to-(overseas) bank transfers. You cannot convert RMB directly to a 

foreign currency through online banking. Nor can you send RMB out of China 

directly. 

If you wish to transfer RMB from China into an overseas account you will have 

to physically go to a bank branch (all of the banks discussed below offer this 

service) with your passport. Then you’ll fill out a form to change your RMB 

into foreign currency. Next, you will have to actually wire the money to your 

foreign bank, which is a lot easier – just provide the foreign bank’s details, 

including its routing number and your account number. This service will cost 

you some money (around 200 RMB). 

 

Another big issue expats have is finding banks that offer English service. 

Unfortunately, it’s simply a “hit-or-miss” situation, with a vast majority of 

“misses.” The best thing to do is get a Chinese friend or co-worker to come 

with you and explain the process. Once you’ve done the same transactions a 

couple of times, you’ll know which documents you need and which forms to 

fill out. 

 

1) Industrial and Commercial Bank of China (ICBC)  

Of the Big Four branches, the Industrial and Commercial Bank of China is the 

most popular choice when considering customer service and online banking. 

The website has full English text, although the wording can get a bit 

convoluted. 

You are able to do the usual online activities, including paying bills online and 

viewing your account balance. 

Founded in 1984, ICBC is the largest of China’s state-owned banks. You 

shouldn’t have a problem finding an ATM outlet, even if you’re traveling 
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outside of China, as there are over 18,000 mainland branches and 106 

overseas branches. 

When it comes to opening an account for foreign currency, ICBC has some of 

the strictest rules of the Big Four banks. To do so, you must bring your 

passport and, if applicable, your residence permit. You must also bring a 

notarized translation of your English name into Chinese, and fill out a basic 

application form. The bank will then open the account under your officially 

approved Chinese name. Keep in mind that there is a minimum deposit for 

opening an account for foreign currency. For example, to open a USD bank 

account, you are required to put in at least $300USD. 

 

2) Bank of China (BOC) 

Another popular choice is Bank of China, which happens to be China’s oldest 

bank (founded in 1912). The website is relatively clear and concise. Customer 

service tends to get slightly lower marks for this bank.  

You can find a stand-alone ATM or bank branch on practically every street 

corner. This is one of the best banks to choose if you’re looking for 

convenience within China. Beware, however, when using BOC overseas. Any 

money you deposit into the China branch account cannot be accessed in 

overseas accounts. 

To open a foreign currency account with BOC, you need your passport and 

your residence permit (if applicable). You can then fill out an application, 

deposit the minimum amount required (for USD accounts, the minimum is 

currently $500 USD), and voila – you have a foreign currency account! 

 

3) China Construction Bank (CCB)  

It is currently the second largest bank in the world. The website has vastly 

improved over time with the entire site available in English.  

It is fairly easy to find CCB stand-alone ATM’s and branches, especially in the 

major cities. It is, however, a (relatively) smaller operation than, say, ICBC in 

terms of outlets.  

One of the major benefits that CCB has going for it is that it is a member of 

the “Global ATM Alliance,” which is a “joint venture of several major 

international banks that allows customers to use their ATM or check card at 

another bank within the alliance with no transaction fees when travelling 

internationally.” According to the CCB website, other members of this 

Alliance include Bank of America (US), Barclays (UK), BNP Paribas (France), 

Santander Serfin (Spain and Mexico), Deutsche Bank (Germany), Westpac 

(Australia and NZ), and Scotiabank (Canada). This means that if you tend to be 

a world traveler, CCB just might be the most cost efficient choice overall. 

 

4) Agricultural Bank of China (ABC) 

The Agricultural Bank of China just recently went public in 2010, but when it 

did, it certainly made a splash – it had the world’s largest initial public offering 

(IPO) ever. This may be one reason why their website has improved so much 

in recent years. The English is clear, and the pages relatively uncluttered.  

 

Chances are you’ve run across at least one of these branches or stand-alone 

ATM’s, as ABC has over 24,000 branches. The abundance of ABC’s can be 

great for those who are living and working mainly in these three places, with 

little or no travel needs. For those who need a more flexible debit card and 
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who wish to avoid those pesky foreign transaction fees, this may not be the 

bank for you. 

 

If you want to open a foreign currency account at ABC, the requirements are 

the same as BOC – simply bring your passport, your residence permit (if you 

have one), and a completed application form. The minimum deposit 

requirement here is much less than anywhere else, however. For example, if 

you’re looking to open a USD account, you only need $100 USD to do so. 

 

Transferring Money Overseas 

Whether you have student loans, credit card debt, or you're just looking to 

dump some red notes into your hometown bank, it's important to find the 

cheapest way to transfer your hard-earned RMBs to your overseas bank 

accounts. There are three main methods for taking care of this problem, but 

finding the cheapest, least-nerve-racking way to do this can be difficult for a 

first-timer. 

 

A quick note about changing RMBs into foreign currencies: Foreign nationals 

living in China are only allowed to change a little over 3,000 RMB (500 USD) 

per day into the foreign currency of your choice. Conversely, if you are 

Chinese, you're able to exchange up to 50,000 RMB into foreign currency per 

year. 

 

1) Banks (account transfers) 

Banks are the most obvious solution to transferring money to your overseas 

bank accounts. The Etonkids Educational Group uses the Bank of 

Communications and every employee opens an account with that bank.  

Regardless of the bank you use, you are going to need to bring a few 

documents. First, obviously, is your passport; they won't even deal with you 

without it. Most banks require you to have an account with them before they 

allow you to transfer funds. This is the case at both Bank of China and ICBC. 

You'll also need to bring all the account information (branch number, 

account number, institute number, and branch's address in your country) 

for your overseas bank. It's important that you don't forget to include your 

bank's SWIFT code and routing number. You can find your bank's SWIFT code 

on a number of specialized websites, such as: 

http://www.theswiftcodes.com. A SWIFT code should look something like 

this: CHASUS33 or MRMDUS33 IPB. Or you can always just call your 

hometown bank branch up and ask. For the Bank of Communications you will 

need similar things such as your passport as well as your bank card. Also, 

you’ll need all relevant bank information from the overseas account: routing 

number, account number, bank’s name and address. Once more, if the 

account is not in your name, you need the full name of the person’s whose 

name the account is registered. Finally, you’ll need to provide your home 

address.  

Depending on the bank, you may have to change your RMB into foreign 

currency FIRST. At the Bank of China, they make you fill out a separate form 

to convert the RMB into dollars, and then when you physically have the 

American currency, you have to turn around and deposit it into the Bank of 

China account, and ONLY THEN you can transfer to your American bank 

account. However, at ICBC, they will convert the RMB into foreign currency 

in-bank so you don't have to go through the stress of personally exchanging 

http://www.theswiftcodes.com/
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the currency. Just make sure to check this with your bank before they start 

unnecessarily charging you for things. 

 

On the issue of fees, depending on the bank you can expect to drop at least a 

couple hundred 100 RMB notes. Usually they have a flat fee for the transfer 

and then a fee for a certain intervals over that amount. Make sure to get both 

the flat fee and the interval fee first as to avoid a frustrating surprise later on. 

Lastly, make sure to check with your hometown bank as to whether they have 

transfer fees as well, because you may end up getting hit with two 

transactions fees, one outgoing (the Chinese bank) and one incoming (the 

foreign bank). 

You can expect the money to be in your foreign bank account anywhere from 

5 to 10 days depending on the banks. 

 

2) Western Union 

A wire transfer through Western Union (Xībùliánméng 西部联盟) is the main 

alternative to account transfers between banks. Note that Western Union is 

only used in some Chinese banks: Agricultural Bank of China, China 

Construction Banks, and Postal Savings Bank to name a few. Check out 

Western Union’s website here: http://www.westernunion.cn/en for a full list.  

 

Western Union is generally faster than account transfers, and they provide 

tracking codes to follow your money. The thing you will have to remember 

when using Western Union, as opposed to an account transfer, is that you will 

need someone back in your home country to pick up the transfer for you. So, 

not only are you going to need your personal information, you're also going 

to need all of the receiver's information (name, address, city, state, country, 

gender). Also, if you are sending more than 1,000 USD, the receiver will need 

an ID and answer the security question (you can choose a question and 

answer if you want but it is not required) that you provide when you first 

start the transfer. 

 

In terms of fees, you're looking at a similar situation with the account 

transfers. 20 USD for transfer amounts up to 1000 USD and increasing 

intervals for amounts over 1000 USD. Also, note that Western Union makes 

money off the exchange rates as well, so like the Bank of China above, you'll 

have to change the RMB into the currencies of your choice first, and then 

proceed to wire the money over. Depending on whom you bank with in China 

and your home country, Western Union can be a cheaper, easier choice. 

 

3) The old fashioned way: Bring it with you  

According the government regulations, which you can conveniently find on 

the China entry-exit documents, the most money you can bring with you in 

cash is 10,000 RMB or the equivalent of 5,000 USD in other foreign 

currencies. If you are bringing more than those amounts on the plane, you 

are supposed to declare amounts between 5,000 USD to 10,000 USD with 

customs. Taking out more than 10,000 USD will require you to get a special 

permit used by the State Administration of Foreign Exchange. If you take out 

more than 5,000 USD without declaring, you run the risk of having trouble 

with the authorities or worse, having your money confiscated. 

 

 

http://www.westernunion.cn/en
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Navigate a Chinese Supermarket 
At first glance, Chinese supermarkets appear to offer a much-needed oasis of 

familiarity and order to newly-arrived expats struggling to make sense of their 

unfamiliar surroundings. The well-lit and neatly arranged displays seem like 

direct transplants from life back home, and the store itself may even be a 

Western chain such as Carrefour, Walmart, or Tesco.  

 

After a few minutes wandering the aisles, it soon becomes clear that a 

supermarket in China is very different from what most of us are used to, and 

not only because they sell durian and live turtles. The procedures for buying 

groceries are not always easy to decipher, and attempting to navigate them 

for the first time can quickly lead to confusion, frustration, and an empty 

stomach. Here are a few tips to make your first visit to a Chinese supermarket 

go just a bit more smoothly. 

 

Fruits and Vegetables 
Simply identifying the wide range of mysterious fruits on sale and matching 

them with the prices listed can be a struggle by itself. But once you know 

what you want to buy, there are plenty of additional hurdles left to jump. 

First, you'll need to get a plastic bag. These are often distributed at the 

weighing stations scattered across the produce section. 

 

Once you've filled your bag, you need to take it to a weighing station to be 

priced. In some stores, different fruits and vegetables need to be weighed at 

specific counters, so it's best to use the one nearest the display where you 

picked out your produce. 

 

Specialty Items 
Fruits and vegetables are not the only things that need to be priced at a 

special counter, as opposed to at the checkout line. Some high-end products 

must not only be priced, but also purchased at particular counters within the 

store. In addition to items such as kitchen appliances and silverware, this also 

frequently applies to health and beauty products such as skin cream or 

deodorant. Once you have decided what you want to buy, notify a sales clerk 

who will write you a receipt and direct you to the nearest cash register. After 

paying and receiving a second receipt, go back to the original clerk who will 

hand over your new purchase, often sealed inside a bag to mark it as already 

paid for. 

 

Meat 
As you'll quickly discover, meat is not sold in pre-wrapped and priced 

packages, but is instead displayed within the refrigerated case. Shoppers 

specify the cut and the amount to the clerk behind the counter, who chops up 

the desired amount to order. If you're planning to buy meat, make sure you 

know your Chinese numbers. Remember that like most things, meat is 

measured in units of 500 grams each, called a "jin" in Chinese. 

 

Finally, make sure you're absolutely sure what kind of meat you're actually 

getting. Just because one section of the freezer is pork doesn't mean the one 

next to it logically has to be beef. That one could be pork, too, but is displayed 

separately because it's a different brand. Here again, a little vocabulary helps: 
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pork is “zhu rou” (猪肉)and beef is “niu rou” (牛肉). Chicken “ji rou” （鸡

肉）tends to be easier to identify.  

If you are allergic (guo min- 过敏) to a certain staple or substance, make sure 

you carry a paper stating it in English AND Chinese: I am allergic to ***; 我为

***过敏。 

Checkout 
When you get to the checkout counter and start to put your things down on 

the belt, the cashier may ask if you have a shopper's card – your answer will 

likely be "mei you" ("No, I don't."). You will quickly notice that the end of the 

counter is conspicuously lacking in shopping bags. While the cashier may offer 

one to you if you have a large amount of purchases, you may have to 

specifically ask for a bag (daizi).  Bags tend to come in two sizes and are 

provided at a price – usually two or three mao (which is less than 1 RMB) 

each.  

 

Leaving 
As you walk away with bags and change in hand, your shopping adventure is 

not over yet. As you head toward the exit, you'll see a greeter sending 

customers off with a friendly, “Xie xie guang ling!”  This person is not only 

there for politeness' sake. They also have the job of checking and stamping 

each departing customer's receipt, just to make sure you really have paid for 

all your purchases. Each shopper usually gets little more than a cursory 

glance, but the little blue stamp is mandatory nonetheless. As you leave the 

checkout counter, make sure to keep your receipt out and have it ready at 

the door.  

 

Help! 
Even for well-prepared shoppers, the supermarket experience can still be a 

little overwhelming. Thankfully, the army of fu wu yuan standing guard at 

nearly every aisle and counter are there for the express purpose of making 

things a bit easier for the befuddled customer. While a few may show the 

familiar reluctance of waiters and desk clerks, most are eager to help, no 

matter how nonexistent your Chinese may be. But of course, keep in mind 

that as employees of the store, their main job is to make a bigger profit, and 

most of the products they recommend tend to be on the higher end of the 

price range. 
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Job Descriptions 

Besides the English Specialist position, the Etonkids Educational Group has a variety positions that need to be filled by qualified individuals. On the subsequent 

pages, you will find in-depth job descriptions for various positions. Any and all interested candidates are encouraged to send their most up to date resume, relevant 

documents (e.g. teaching certificates, diplomas, etc.), cover letter, and any relevant preferences to anagiraldo@etonkids.com or etonkidsHR@gmail.com.  

Etonkids has openings in the following positions: 

 English Specialist 

 Campus Music Teacher 

 International Kindergarten Principal 

 Montessori Lead Teacher 

 

  

mailto:anagiraldo@etonkids.com
mailto:etonkidsHR@gmail.com
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Various Job Descriptions

English Specialist 
REPORTS TO Head of English Department, Campus Liaison 

Supervisor, Classroom Lead Teacher 
LIAISE WITH  English Department, R&D Department 
RESPONSIBLE FOR Delivering English Curricula 

DUTIES & RESPONSIBILITIES 
Curriculum Implementation & Management 

 Prepare teaching materials during set prep time 

 Create original teaching materials each month 

 Ensure all Etonkids English curricula is implemented in the 
classroom 

Research & Development 
 Provide feedback to the R&D Center and assist in improving the 

Etonkids English curricula 

Academic Supervision & Support 

 Lead large group and small group lessons during scheduled 
times 

 Provide an immersive English speaking environment throughout 
the school day 

 Provide feedback and suggestions to other English Specialists in 
regards to success/useful teaching methods 

 Communicate and cooperate with the Chinese English teacher 
to ensure both parties are on the same page in regards to 
content 

 Monitor student progress and maintain a portfolio for each 
student 

Academic Training 

 Attend all English Department PD days 

 Attend campus meetings and PD days 

 Identify developmental needs of students and organize ways to 
meet these needs 

Administrative Duties 
 Complete standardized forms as set by the English Department 

 Assist Lead Teacher in reviewing and editing all English materials, 
parent letters, and Student Reports to ensure no language 
mistakes are made 

 Visit the Etonkids Online Community (NING) on a weekly basis 
and contribute. 

 Attend weekly meetings with classroom teaching team 

Other Duties and Responsibilities 
 Greet students and parents at the door (model and practice 

English) 

 Maintain good relationships with parents and keep them well 
informed about their student’s progress 

 Represent Etonkids and participate at campus, school, and 
community events as needed 

 Adhere to appropriate dress code for working with young 
students 

 Help cover classes in the event of a colleague’s extended absence 

Qualifications 
 Bachelor’s Degree or TEFL certification (non-native English 

speakers) 

 Native English speaker (non-native English speakers MUST have 
TEFL/TOEFL certification) 

 EFL experience 

 Early childhood experience (preferred) 
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Package Information 
 Competitive salary starting at 13,000 to 15,000   
 Full time, Monday – Friday (1 hour lunch break, 1 hour 

class prep) 
 Professional Development Training opportunities 

throughout the year 
 Probation required (2 months at 90% pay) 
 Assistance finding housing 
 Work Visa documentation 

 Travel bonuses available with 2 year contracts 
 International medical insurance 
 Chinese and (some) western holidays 
 Career advancement opportunities in cities throughout 

China.  
 Minimum 1 school-year commitment required. 
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Campus Music Teacher 

OVERALL POSITION PURPOSE 

The Campus Music Teacher (CMT) plays an essential role in managing the 

music education program on his/her individual campus as well as supervise 

the successful implementation of the Etonkids Music Program in the 

classroom by the English Specialists under the guidance of his/her Campus 

Principal and the Deputy Head of the English Department. The CMT typically 

serves as member of campus teaching staff though it provides low supervisor 

support to English Specialists. As such, the CMT provides basic functional 

leadership. The CMT generally is responsible for direct music instruction and 

education for all campus children as well as guidance and support to all 

English Specialists in his/her designated campus regarding music education.  

REPORTS TO: Campus Principal 60% (Administrative Issues) and 

Deputy Head of the English Department 40% 

(Academic Issues); in the absence of the Deputy 

Head, the Deputy Head of the Academic Department 

or English Department Regional Supervisors 

RELATIONSHIPS 

SUPERVISES:  English Specialists (on his/her campus only 

related to music education) 

LIAISES WITH:  

INTERNAL RELATIONSHIPS English Department, Academic Department, 

R&D Department, Regional Academic 

Coaches 

EXTERNAL RELATIONSHIPS N/A 

Accountabilities 

Management 

 Proactively assist English Specialists in his/her designated 
campus within the organization in the implementation of music 
curriculum and special English Department projects; regularly 
observe, supervise, and evaluate English Specialists’ instruction 
of music curricula  (at least twice a month) and formally 
evaluate each; maintain a standard list of required music 
materials as well as inventory for his/her campus and 
classrooms; and provide appropriate feedback, address 
issues/concerns, and identify follow-up tasks when conducting 
evaluations. 

 Act as a coach and mentor to help English Specialists expand 
their repertoire of music  instructional activities and provide 
advice on all music curricula issues for successful 
implementation; provide orientation for new English Specialists 
within his/her campus as well as ongoing field training to 
improve music instruction and curricula delivery, modeling 
effective and appropriate teaching strategies when needed; and 
identify developmental needs of English Specialists within 
his/her campus and organize and conduct meetings and 
trainings, workshops, and professional development. In 
addition, take pictures/videos of English teachers in the field for 
training purposes. 

 Assist the Deputy Head of the English Department in 
implementing the organization’s academic strategy and 
promoting its activities to internal stakeholders; ensure all 
content created by the R&D Department is appropriate for use 
by young children within the Etonkids early childhood settings 
and provide ongoing feedback; and participate as a member of 
the Etonkids Curriculum Committee meeting; and alert the 
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Deputy Head of the English Department of any relevant 
issues/concerns within the department or in regard to the 
curriculum. 

 Develop the role of the English Department within the 
organization, sharing good practice, setting standards, and 
operating processes where appropriate; attend and participate 
actively in regular organization meetings and trainings; and 
maintain, update, and develop personal and professional 
knowledge and skills, using the KPI System.  

 Establish and maintain cogent working relationships with the 
organization’s other departments; develop formal presentation 
skills (either written or verbal) to highlight the Campus Music 
Teacher’s role and the service that the English Department 
provides; and be actively involved in the development of 
organization policies and procedures as well as their 
implementation and reinforcement of their use. 

 Fulfill additional duties and responsibilities that are in line with 
the employment contract as instructed by Etonkids 
management. 

 

Qualifications, Skills, Experience, and Competencies 

Qualifications 

 Master’s Degree in Music Education (preferred) 

 Minimum 3+ years in ELL early childhood education experience 
(preschool preferred) 

 TEFL/TESOL/ELL Certification (preferred) 

 0-3 or 3-6 Montessori Certification (preferred) 

 Bilingual ability in both English and Chinese (preferred). 

 Ability to play either piano or guitar (preferred) 

Experience 

 Proven experience in the implementation of music-related 
curricula. 

 Proven experience in the field of preschool education. 

 Proven experience working in an international school (in China) 
preferred. 

Competencies 

 Decision Making: Knowledge of applicable resources required 
for program/service development, implementation, and 
assessment. 

 Analysis: Ability to analyze data and information as well as 
identify patterns and trends and solve problems. Ability to 
formulate strategies for improved learning as a result of the 
above. 

 Building and Leading Teams: Ability to provide academic, 
professional, and administrative leadership and direction, and to 
evaluate the work of others and enable their development 
through consultation, coaching, and support.  

 Teamwork: Ability to develop effective interpersonal working 
relationships with all levels of 
administrative and academic staff.  

 Shaping Direction: Ability to effectively engage and motivate 
staff, and focus on their professional development. 

 Adaptability: Able to adjust and set new directions in response 
to changes in the environment, and to communicate and work 
effectively within a diverse community with outstanding 
interpersonal and community relations skills. 

 Self Management: Self-motivated and proactive approach with 
ability to work with minimal supervision, posessing discipline 
and regard for confidentiality and security at all times. 

 Attention to Detail: Meticulous Approach to self work and work 
of others. 
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International Kindergarten Principal 

REPORTS TO Academic Regional Supervisor/Regional Supervising 
Principal 

LIAISE WITH Head of Montessori Department, Head of Chinese 
Department 
Regional Academic Coaches, and English Department 

RESPONSIBLE FOR All campus staff 

DUTIES & RESPONSIBILITIES 
Administrative Duties 

 Promote a smoothly running campus by managing all teachers to 
ensure they are organized and up-to-date 

 Assist in managing the daily operations of the campus 

 Update inventories of campus supplies and materials and assist 
all teachers to do the same 

 Maintain records of expenditures and ensure that stock is 
ordered in advance and according to the correct procedures 

 Keep records of students’ attendance and annual classroom 
reports 

 Order appropriate educational supplies and materials for your 
campus in collaboration with teachers’ needs or requests 

 Cooperate with the Regional Academic Supervisor to plan and 
coordinate the curriculum through collaboration with other staff 
members 

 Maintain electronic and hard copy records of curriculum 
developments 

 Manage your campus budget 

 Work together with the Foreign Staff Relationship & Recruitment 
Supervisor in providing administrative support to the English 
Specialists on campus 

 Assist in resolving disputes, when deemed necessary 

 Assist in the recruitment process of English teachers, when 
deemed necessary 

 Make recommendations in hiring, retaining, or releasing of 
teachers 

 Prepare and submit curricula change recommendations 

 Assist the administration in research projects 

 Cooperate with other members of the Academic Committee in 
developing programs 

Promotion of Etonkids and Contribution to Wider School Activities 
 Promote the school, its mission statement, and educational 

philosophies 

 Take an active role to promote the business interests of 
Etonkids International Kindergartens 

 Assist in the organization of and promote attendance at 
Etonkids community activities 

Academic Supervision & Support 

 Remain up-to-date on the current trends and developments in 
education for children ages two to six years old 

 Maintain the constant training and development of yourself and 
of the staff that you work with 

 Monitor and periodically evaluate all teacher performances in 
line with Etonkids International Kindergarten Performance 
Management Professional Standards 

 Provide opportunities for all staff members to share their ideas 
and program developments 

 Identify professional development needs of all staff members 
and request/provide appropriate training 

 Participate in and help develop orientation programs for all staff 
members and yourself 
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 Participate in internal assessment programs and professional 
development activities 

 Monitor and evaluate your own performance and continually 
strive for self-improvement 

Environmental Management & Support 
 Support the NCO team in implementing the curricula (may 

include physical set-up) 

 Maintain a standard list of required materials for campuses and 
classrooms (This includes the English Corner in each classroom) 

 Regularly assess the overall quality of teaching materials and 
learning environments 

Other Duties and Responsibilities 
 Serve as liaison between teachers, other teaching staff, campus 

administrators, parents, and Head Office, where necessary and 
appropriate. 

 Meet with English Teachers, Lead Teachers, and/or Campus 
Principals to help resolve student concerns and/or problems 

 Serve on all committees as required 

 Participate in international and community programs when 
appropriate 

 
International Kindergarten Principals will meet with the Academic Regional 
Supervisor every other week (via teleconference where possible). 

 

Qualifications 
 Bachelor’s Degree in Education or Education Administration 

 Master’s Degree or above preferred 

 At least 1 year of Education Management experience 

 Early childhood education experience 

 Classroom/teaching experience 

 Montessori experience (preferred, but not required) 

Package Information 
 Salary based on experience 

 Full international medical insurance (No co-payment) 

 Chinese and (some) Western holidays 

 Annual travel bonus up to 6000 RMB, further bonuses available 
with longer contracts 

 Housing fee included in salary (+ 6000 RMB) 

 Professional development provided throughout the year via 
management 

 Work Visa Documentation 

 Full time, Monday – Friday (1 hour lunch break) as well as some 
weekends. Notice will be given in advance for weekend activities 
of meetings
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Montessori Lead Teacher 

REPORTS TO  Campus Principal 
LIAISE WITH  Head of Montessori Department, Head of Chinese 
Department, 

Regional Academic Coaches 
RESPONSIBLE FOR Chinese English Teacher, English Specialist, Teacher 

Assistants 

 
DUTIES & RESPONSIBILITIES 

Curriculum Implementation & Management 
 Build and refine the management system to ensure the best 

academic results 

 Ensure the Montessori curriculum is implemented in your 
classroom 

 Establish classroom policies, procedures, and forms to 
successfully implement the Montessori curriculum 

 Regularly assess and evaluate the effectiveness of the 
Montessori curriculum 

 Care for and maintain the classroom materials 

 Manage classroom conduct (children and teachers), including 
the management of discipline 

Classroom Supervision and Management 
 Maintain courtesy, respect, and positive disciplinary procedures 

with children 

 Ensure each child receives equal opportunities for education in 
all areas of learning according to the child’s developmental 
needs 

 Provide a safe environment for the children placed in your 
charge until each has been dismissed or handed over to another 
responsible adult 

 Place the child’s interests first above other personal and 
professional considerations 

 Manage classroom conduct (children and teachers), including 
the management of discipline 

Academic Supervision & Support 

 Set aside time for meetings with the teaching assistants so that 
questions and observations may be shared  

 Supervise the teaching assistants and special instructors (e.g. art, 
chess, etc.) who deal with the children in the group 

Academic Training 

 Provide ongoing training, guidance, and support in the use of 
the Montessori curriculum and Montessori materials 

 Provide ongoing training, guidance, and support in the use of 
academic/administrative forms 

 Together with Academic Department, organize and carry out 
professional development days 

Environmental Management & Support 
 Prepare an environment in which the furnishings and materials 

are complete and correspond to the needs of the group 

Administrative Duties 
 Prepare and manage the classroom budget 

 Maintain the classroom inventory 

 Assess classroom needs and prepare requests for materials, 
furnishings, and supplies within the framework of the budgeting 
process 

 Maintain current accurate academic records for each child 

 Maintain current attendance records 

 Prepare a detailed accident report in the event of an accident or 
injury, documenting what took place 

 Issue a monthly home journal (approved by the Principal) on 
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each child 

 Assist in interviewing prospective students when necessary 

 Keep daily up-to-date records of all developmental progress of 
each child 

 Keep the Principal informed of any continued negative behavior 
on the part of a child that is inappropriate or affecting the rights 
of other children (This includes things the Lead Teacher feels are 
significant enough to report to the parents) 

Other Duties and Responsibilities 
 Maintain a professional, not personal, relationship with parents 

and share necessary information in a timely and helpful way 

 Coordinate parent-school communication and ensure each 
family receives bulleting, newsletters, and other handouts, 
paying special attention to exceptional family situations 

 Assist in the admissions process by arranging a time for parents 
to observe in the classroom, speaking to prospective families, 
and assisting with the screening of visiting students 

 Consciously work at developing close, trusting, and effective 
relationships with parents, encouraging them to bond with both 
their child’s classroom and the larger school community 

 
The Lead Montessori Teacher will meet with the campus Principal once a 
week for briefing.  When requested, he/she will attend other meetings, 
where deemed necessary. 
 

Qualifications 
 International Montessori certificate (AMS or AMI preferred) 

 Bachelor’s Degree or equivalent diploma 

 Over 2 years classroom experience 

Package Information 
 Salary based on experience  

 Full international medical insurance 

 Chinese and (some) Western holidays 

 Annual travel bonus up to 6000 RMB, further bonuses 
available with longer contracts 

 Housing fee included in salary 

 Professional development provided throughout the year via 
management 

 Work visa documentation 
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Closing 

In closing, the Etonkids family would like to thank you for taking time out of your schedule to learn a little bit about Etonkids and our schools. We hope this 

information has been informative as well as encouraging. But most importantly, we hope this information will motivate you to join our Etonkids Family! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


